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River Valley Child Development Services 

 
SHORT-TERM DISABILITY BENEFITS 

 
Effective: January 1, 2015 

 
“Regular” employees of River Valley Child Development Services, hereinafter referred 

to as RVCDS, participate in the short-term disability plan on the first of the month 

following successful completion of his/her 90-day provisional period.  

 

This is a non-contributory plan; RVCDS pays the premium for this coverage. This 

coverage may not be waived; however, an employee must complete and submit an 

application. See Guardian Group Administration Manual at www.rvcds.org for detailed 

information.  

For an employee who have been absent for more than seven (7) consecutive calendar 

days for own illness or injury, short-term disability benefits will become effective on the 

eighth (8th) calendar day. An employee must use paid leave time during the elimination 

period if he/she has leave available.  

 

An employee must complete and file appropriate paperwork and claim must be 

approved by the insurance company before benefits are paid.  An employee approved 

for short-term disability benefits has several options to choose from as follows:  

• An employee may elect to not use any of their leave.   This together with short-
term disability benefits totals 60% of his/her regular salary.  An employee who 
chooses to not use any of their leave does not earn any of their vacation accrual.  

• An employee may elect to use one (1) day of paid leave per week to supplement 
their income. By doing so, an employee receives twenty percent (20%) of his/her 
pay per pay period. This together with short-term disability benefits totals 80% of 
his/her regular salary.  An employee who chooses to receive this twenty percent 
(20%) pay earns twenty percent (20%) of their vacation accrual.  

• An employee may elect to use two (2) days of paid leave per week to supplement 
his/her income. By doing so, an employee receives forty percent (40%) of his/her 
pay per pay period. This together with short-term disability benefits totals 100% 
of his/her regular salary. An employee who chooses to receive this forty percent 
(40%) pay earns forty percent (40%) of his/her vacation accrual.  

• An employee may elect to use accrued paid leave time until receipt of disability 
benefits.  Any employee who elects to do so will buy back leave time upon 
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receipt of benefits if the benefits are made retro-active.  Eg.  An employee 
decides to take 5 days of leave before his/her benefits begin.  The short term 
disability begins, but is made retro-active for the 5 days the employee has 
already taken leave and received pay.  The employee must pay back the 5 days 
of leave time to avoid receiving double pay for those days. 

• Leave time will be bought back at 80% or 100% depending upon whether or not 
employee wants to supplement disability as outlined above.  

 

For an employee who is eligible for and taking Family and Medical Leave Act (FMLA) 

leave, short-term disability runs concurrent with FMLA. 

An employee who fails to return to work or who returns to work for less than six months 

for any reason will be required to reimburse RVCDS for the total amount of health 

insurance premiums and any other payment made on their behalf while on leave. 

An employee must provide RVCDS with a return to work notice when released by 

doctor to return to work. 

Employees whose short term benefits are exhausted are eligible to continue his/her 

health benefits through COBRA. 

An employee wanting to file a claim for short term disability benefits is to contact Human 

Resources for information and forms. 

 


