
River Valley Child Development Services 

EMPLOYEE CLASSIFICATION 

Effective:  September 1, 2013 

River Valley Child Development Services, hereinafter referred to as RVCDS, abides by 
the following two categories of classifications:  Fair Labor Standards Act (FLSA) and 
RVCDS. 
 
All classifications of employees will be considered temporary until the successful 
completion of a provisional period of 90 calendar days. During this provisional period, 
the employee will be closely supervised and evaluated and is not eligible for benefits. 
 
FLSA Classifications 
Non-Exempt 
A non-exempt employee is paid overtime, (1 ½ times his/her regular hourly rate of pay) 
for all hours worked in excess of 40 hours in a workweek. 
 
Exempt 
An exempt employee is paid a set salary and is not eligible for overtime pay.  Exempt 
classifications are based on specific job descriptions and duties of the employee and 
are for executive, administrative and professional employees. 
 
RVCDS Classifications 
Regular Employee  
A regular employee is eligible for benefits upon successful completion of the 90-day 
provisional period.  

Regular Full-Time Employee: A full-time employee is hired to fill a regular position 
and is scheduled to work 40 hours per week, based on specific program needs.  
Regular Part-Time Employee: A part-time employee is hired to fill a regular position 
and is scheduled to work less than 40, but a minimum of 30 hours per week. 
 

Part-Time Employee 
A part-time employee may be scheduled in advance, and must work less than 30 hours 
per week.  A part-time employee receives an hourly rate of pay but no benefits. 
 
Temporary Employee 
A temporary employee may be hired to work either full-time or part-time for a specified 
period of time (normally less than six months duration).  A temporary employee receives 
an hourly rate of pay but no benefits. 
 
Substitute 
A substitute is not scheduled in advance but is available to replace existing staff in the 
event of an absence. A substitute receives an hourly rate of pay but no benefits. 
 


