River Valley Child Development Services
A leader in providing high quality early childhood care and education services 
for children, families and communities

Job Description

	Position:
	

	Program:
	

	FLSA Class:
	

	Position Accountable to:
	

	Position(s) Accountable for:
	

	Purpose of Position:
	

	Educational Requirements:
	

	Experiential Requirements:
	

	Additional Training required 
	

	Driver’s License, Liability Insurance and Acceptable Driving Record:
	

	Provisional Employment Period
	


	Capabilities/Skills:

	Able to organize, work collaboratively in team environments, and maintain high level of confidentiality. 
Able to be reliable, responsible and dependable.

Possess excellent verbal, written communication and computer skills.

If applicable, must have the ability to travel.

Must successfully pass a pre-employment drug screening.

Must have an acceptable Criminal Investigation Background (CIB) check, may require Child Protective Services (CPS) check.

Must be eligible to meet requirements of the STARS career pathway.

May need to be able to move file cabinets, desks, bookcases, etc. and/or unload vehicle(s), as needed or requested. 

Ability to engage effectively with the public and community.




	Essential Responsibilities:

	Agency
Adhere to NAEYC Code of Ethics.

Follow and promote agency philosophy and mission; promote unity and teamwork within program and agency.

Follow all agency policies and procedures. 

Keep program director informed on all relevant matters.

Work effectively within a diverse environment. 

Program




____________________________________                                __________________

Signature                                                                                         Date 
